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NATIONAL ASSEMBLY SECRETARIAT
TENDER DOCUMENT

'l'trrdcr' 1'or:- SUPPLY AND INSTALTATION OP OITICE EQTIIPMENT

Procuring Agency:' Naticrrr:rl Assembly Secrctaliat

Insnuctions to bidders

I. National Arsembly Sccretariat invites sqrled bids as per siryle stage two

envelope proc€durc froru par-tners/authorized dca.lers/well reputed limrs iuld seNice

plovider dealilg irr busincss of Deskt<4rs, I;rptops, Scanners arxl [tiniers, who are registered

*it[r Intome tax departmerrts ald are based in Islamab;ul,{Rawa-lpindi fbr suppty of

c(luipmcut on nrutually irgreed temrs & conditions. 'fhc following documens lirmr integral

yr:ul oftcuder docrrnrenls: -

i. Geuer-al terms and conditions Arnexurc I
ii. Details/prolile ofdre fimr Arurcxure II
iii. Fila.ncial Bid Annexure III

'l'he firllow'itg documcnts shorrkl bc fuurished bl the Fimrs with the lrtl:-

Detailed prohlc of the compiuryfimr including name, registered
address, telephonefax rmmber k), e-mail ad<lress arxl year of
establishment, lvpe of ownership, o\rner narle, address, support stali'
arailablc and contact nunrbers o[ the ourrersl'parmers etc iuxl list of
client with contact nunrbers.
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Participating tirm must proride Nlamrlhcnrrer's Arrthorization l-ettcr
liom l)r'incipal in dre nante oftenrler rurdcniSlred. Thc undersigned rvill
verifo thc gemrirreness ol 0re audrorization letter Iirrnr dre pdncipal. If
the letter is fould fake, lbrged or altcred irr;ur1,rva1,, a r.ery strict action
rvill bc taken agarnst the lmrrdulent bidder.

A copy of the National tiuy'Sales 'l'ax registration certilicate.

I ludertaking on tlrc leller head of drc limr that the tinn is not l)lacHisted
b1, ar1' lirm or ()ovt. Dcpartment.

ffi
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Catalogrres/Br-<xhures of the pxxlucs quotcd supplies.

Supplier will be required t0 provirle 3 Years onsite Warralry/ Gualartee
fbr all dre supplied items :urd a letter fiom ()EM for dre same.

C)EM direct wiuranty support Model will be preferred, supportig
Docrlnlents must be attacllcd

llamcst monel'/lli<l Securit_y equivalent to 5X, o[dre total quoted amourt
in lbmr of f)eposit at Call or Pay Order issued in Iavour of Natioual
Asscmbly Secretariat

ii, Intcrested Finns arc rcquested to subnrit dreir oflcr in the specitied Perfomra

fbllouilg single shSe two envelope procedure i.e., submission of tender d<xuntents a.long

widr technical proposals :uxl lurancial bid in separate crwelope.

4. The bid corrtatring Instuctions to bidders, general ternrs ald c<.rnditions

(Annex I& Annex II) aud Financial llid (Arurex III) dult'Iilled in iur<l signed for having

accepterl the Gerreml temrs and c<xulitions along with bid Secrrrity 5% ofthe total bid value

in lbmr o[deposit at czll or pay ordcr in faror of the National Assembly Secretariat must lrc

encloscd. The envelope c<>rrtaining the bid shall be superscripted as "llid firr supply of Office

F.quipment (Item Name). The sealed bids nrust reach dre ollice at the address on l4"June,

2024, ar I l:00 a.ru. The bids rill be opencd on the same d:r1 at dre Natioual Assembly

Secretiuiat at I l:il0 a-m. in the preserrce ofdrc biddeni arrdroriz-ed repl:sentative.

5. National Assembly Secretafiat reserves the riglrt to incre;ue or decrease the

quanti8 of Tendcr Items as w'ell k) accept or rqiect any or all the tenders as per Public

Proculeurent Rules 2004.

6. Interested FinD must also submit dre tender through EPADS fonrm of PPR4.

website.

HE+

\,l.
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!11t.
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Annex I
Genera.l Terms & Conditions

l. Description of work"

Audrorized partrer/tlealers artd reputed !-irms deirling in dre business of

liqutxncnt specified below may quotc their mtes sepiuately for supply and installat.ion of

equipmcnt in the National Assembll' SecrcuuiaL

2. Scope of Wok

2.t Supply of following F4uipment on demand basis with
specificationst

1. Laptop:

BraDd Dell/HP,/Lenovo or equivalent

lJd Ceneration Intel Core i7, Processor Speed up to 5.0 Ghz
Turbo Boost (12 Mb Cache, lo-Cores)

Chipset Intel,lntegrated

R{M l6CB (2 X 8GB DDR-4 supports up to 64GB)

Hard Drive 512 GB Solid State Drive (SSD) NVMe

Display I5.6" (l920 x 1080) DiagonalFHD Non Touch Display

Connectivitv
Bluetooth with intel Wi-Fi 6 (2x2), lntel Ethemet LAN
l0/100/1000 base-T Ethemet Port

YO Pons
2 x USB Type-A 3.0/3.1 or higher, I x Type C, I x
Headphone / Microphone Jack, I x HDMI 1.4 or higher,
Palm rcst, Fingerprint

Standard backlit Keyboard with Touch Pad

Build-in Speakers

Kelboard & Touch
Pad

Camera

Audio

Built-in FHD Ca,nera

Banery Minimum 3 Cell Bafterv

Operaiing System
Pre-lnstalled Microsofl Wirdows 1l Professional
(Liccnscd)

Securit), Finger Print reader

MS Oftice MS Office Home and Business 2019 or above (Licensed)

Weighl Up to 02 Kg

50

@rl

Itcms Technical Specilication Qt"v
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2. Desktop PC with LED Screetr (I):

Canying Case

Waranty 03 years standard OEM warranty

DelL+lP/Lenovo or equivalentBrand

Processor
lntel Corc i? (l3d Generation 4.9 CHz TuIbo Boost, 25 MB
cache, l2-Cores and 20 Threads)

RA.lv{ 2 x 8GB DDR-5 supports up to l28GB
Main Board lnrel Chipset

Hard Drive 512 GB Solid State Dive (SSD) NVME

4x USB 'ry?e-A with 2 x USB Type-A 3.1/3.2 or higher. I x
HeadphoneMicrophone Jack, RJ 45 Ethemet Port,
thunderbolt4-rsB Type C, I x DP

l/O Parts

CD/DVD ROM DVD/RW

Connectivity
Networking: Intel Ethemet LAN 10/100/1000 and wireless
connectivity (Aftcr market Dongle will also bc acceptable)

Mouse & Keyboard Standard Wired Kcyboard & Mouse ofsame brand

Scrcen
| 9.5" LED Screen or Higher with lx Power port, I x DP , I

x VGA Port or Higher

Operaling Systcm Pre-lnslalled Microsoft Windows I 1 Professional (Licensed)

MS office MS Office Home and Business 2019 or above (Licensed)

Wananty (Pre
support and next
business day onsite
service (DBS)
Emerging)

03 Years slandard OEM warrant,

50

I CarryJng bag l Top-load or Bag-pack)

Qry
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3, Desktop PC \ryith LED Screcn (fI):

Dell,'HP or equivalentBrand

lntel Core i7 (1ls Generation 4.9 CHz Trubo Boost. 25 MB
cache, l2-Cores and 20 Threads)

Processor

2 x l6GB DDR-5 supports up 10 l28GBIt,\M
lntel ChipsetMain Board

512 GB Solid State Driv€ (SSD) NVME and I TB Hard diskHard Drive

Craphics Card 4 GB or Higher

Sound Card Standlrd

I/O Parts

4x USB Type-A with 2 x USB Type-A 3.1/3.2 or higher. Ix
HeadphoneMicrophone Jack, Ix TIDMI 1.4 (or of higher
speed), lx VCA, Rl 45 Ethemet Part, thurderbolL/UsB
Type C

CD/DVD ROM I)VD,RW

Conncctivity
Networking: Inlel Ethernet LAN 10/100/1000 and Wireless
connectivity (Afier market Dongle will also be acceptable)

Mouse & Keyboard Standard Wired Keyboard & Mouse of safie bmnd

27" LED Sffeen (1920 x l080lull HD 1920 x 1080 al 60Hz
In-planc switching) or higher

Operating System
heJnstalled Microson Windows ll ProGssional
(Licensed)

MS Office MS Offrce Home and Business 2019 or above (Licensed)

wananty (Pre

support and next
business day onsite
servicc (DBS)
Emcrging)

03 Years standard OEM warranty

03

Items Qry
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Type: Sheet feeder

PPM:40ppm or higher

IPM: 80 ipm or higher

ADF Capacity: 50 Sheets

Duplex ADF Scannig : Yes

Color Scanning: Yes

Duty Cycle: 4,000 pages or higher

Scan Resolulion: 1200 dpi or hiShcr

ourput Resolution dpi: 1200 ppi

Memory: 512 MB

Connectivity: USB 3.0

Bil depth: 24 bit (externaD, 48 bit

(intemal); 256

Quantity

l0
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3. Scanner

4.Printer

Print speed: 40 PPM or higher

hoc€ssor: 1200 MHz or higher

Resolution: I 200 dpi or high€r

Memory:256 MB RAM or highcr

Auto Duplex Printing Paper

Handling: Legal, A4, A5, Envelop &

letter size 2 Paper trays

Network Ready RI45 pon + Wifi

compalibility

Duty cycle 80,000 prints per month

or higher

Inlerface USB 2 or higb€r, Ethemer:

l0/100/1000 base-Tx.

Accessories: USB cable & other
accessories

Quantity

{0

.-;*:'
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(leneral'l cnrrs & Conditions

3.2

3.3

3..1

3.5

:J.6

;1.7

3.8

3.9

'l}c linn shall supply & install tie itcnrs at the National Asscurbly Sccrctariat
al its own cost.

\rl'arranty priod ofiterrrs must be nlcntioned in quotations rvhich should

not be less tlrarr 'lhree year fbr all Uquipruent witlr pars and labor.
'.['hc finn should be rcgistercd with llrcornc Tax & Sales 'l'ax Dcpaftrrc!1ts.

The lirm should har,c ncvcr been blacklistcd by aily govcmment

orsurization or any other orf,.ariation.

Tlrc incomplete or conditional tenders would not lxi acceptcd and is liablc to
be rqjccted.

The selected l'inn will havc to ensure fast & tirucly delivcry of the requisite

equipmcnt to drc National Asscmbly Sccretariat witiin l0 days positivcly or
carlier after issuance of purchase order.

Ikuiprncnt must be supplied withi[ spccificd time of the reccipt oI lcttcr o[
arvard/supply ordcr

ln c:irsc drc selectcd Firm lails to dclivcr thc required equipmcnt in timc or is
unablc to supply thc cquipment as per specilications, thc lcttcr of award /
coltract shall be krminalcd amd Eanrcst money,ibid security of thc FiflD shall
be lbrf'eited.

Thc bid along with the wiltcn consent of the bidder lor acccptalce of award

ol contract rvill bc binding.

All govcmmcnt applicable taxes, ctc will apply.

Thc successlul !'irm shall lx issued a letter ol award,/purclusc order, which
ou acccptalcc by dre firm in writing, shztll constitute to be a fbrmal contracl

3.10

3.1I

I

'1.1

,1.2

4.3

1.1

Prorision lbr:rll ta-xcs irrc)uding (CS1'), shall be includcd in tcndcr pricc.

No rcrision ol'rates will l-rc arluissiblc during drc period of conlrdcl

Thc quoted nrodcl musl bc available on comparl's wclxitc in activc statc.
Ar4, 5,pc oI nliu bish or used machinc rvill nol only acccpul)lc but also leads
to lcgal procedure againsl tllc rcndor.

Quotc the pricc ofconsrunablc itcms Laring validiq minimurn il years.

.1.7 Ratc should bc quoted in Pak Rupccs

@

Tender Pricc Quotc
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'l'endcr Securitv

5.1 'llrc F'inn shall lirmish EulcsL rnoney/Bid SecuriLy iurrounting to 516 of tlrc
tot-al bid value (rclundabld after dre c{rir1,of Waranty pcriod in form o[ Call
Deposit or Pa1 Order issucd b1' a schcdulcd bank in larour ol tlrc National
Asscmhly Secrctuiat alorg with thcir bid.

5.2 Any lritl not accompanied by al acceptahle eamest mone]',4rid sectrritv

shall lrc r ejected bythe National Assembly Secretariat irs non-r esponsivc.

5.3 The eamest monct/t)id security ofun-successtrl bidders will be retunred

a-s pr'onlpdy as possible.

'l'he !l:ulest mone)',,'tri(l securiry'of dle successful bi<klerl-rill bc rcmmed
on successlirl conrpletion ofthe ruurlurty pe liod. The Selecte(l Fimr nray

be askcd to subnrit perlbrrualce rrpto 1(})(, of dreil bid value alter the

arvarl.

Sulxnission of Terxlers

(;.1 The bid shall corrtain Inst-mctions to bidders, (Arurex I & II) dully filled
in ald signed lbr haring accepted the General, Speciirl ternu and
conditions, Firrucial Bid (Amex III) & l'hmest Monelfllid Securitl,

;rmouuting to 5iF of the total bid ralue in tbrm of Deposit at Call or pa-v

order in favour of National Assembl-v Secretariat. The errvelopc

containing birl shall bc superscripted ar "Bid for Supply of Ollice
I4uiprrrent. 'l'he llid must rcach the offrce at the adrhess, timc and datc
gilen in tender notice.

Tende r Opening iuxl Evaluation

7 ,L 'l-I e National Assembl-v Secretariat will open the tenders in dre preseucc

of the Firms rcpresentatives who choose to atteld oD date, time arxl
velue mentione<l il terxlcr uotice.

7,2 Tender lbr rvhiclr an acceprable notice of withdrawal Ins beeu received,
shall uot be opcned.

7 .3 'l'he National Assembly will exauire Fimr bids to determine whedrer
the requisik Earnest money/tender security has been lirmisherl.
\l'hedrcr dcrrrments Inve propcrll'been signed iurd cornpleted. At

ri

7
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8.

tendcr opening tlre National Assembly Secreta.riat will arnounce the
tender na.urc, r+ritten notilications and widrdrarval, if any, quoted rates

Ibr requisite equipmcut

8.1 Tcnder shall remain valid and opcn for acceptance upto 180 days after
thc date oftcl)der opening.

It.2 In exceptional cases prior to expiry of teuder validitv peri<xl, the
Nationa.l Assembly Sccretariat may ask the Firrns for a specilied
cxtermion il the peritxl of validity. 1'he request and response tlrereto
shall be matle in writ.ing. A Firm agreeing to the request will neithcr be
rcquired nor permitte<l to modify lis tender.

&rlqoqd Jrpeqg-sl-ths-&ldeEI

9.1 I.)ach page oftcuder documents shi l be duly signed and stamped by dre

Fimr before nraking subuission.

Each Firm nray submit otrly one tender.

No Firm shall participatc in the tender of another for tl)e sarDe contract
in aly relationship lvlntever.

Bidders shall indicate all irrtbmration requted vide Annextre II & IIl.

10,2 No advance pavmeut rvill be rnadc lbr an-v kin<l ofprrxuremenl
Award of Contract

9.2

9.3

9.4

10. Mode of Payment

10.1 Palment will be made alier dte receipt of 0re requisite supplies and
iuvoices.

I 1.1 Thc National Assembly Secretariat nray award d1e conract to the Fiml
u'lrose tender has been detemined to be substantially responsive.

11.2'l-[reletterofawardshallconstitutetobeafounalcontractifacceptedb].
dre limr.

12. National Assemblv Secretariat Ridrt to accept or Reiect aly or all Tenders.

Tendcr Validi$

It.
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l2.l 'l-he Natioual Assembly Secrctzriat resen'es dre riglrt to accellt or reject

aly or all tendel s or any part ol the biddcr at any time prior to award o[
contact as per l\rblic Pnrcurement Rules 2004.

Sigrinq of Aseement
13.1 Iu cise the letter of award is accepted by dre hmr, it shall retrrnr to drc

National Asseubly Secretariat- Duly sigred and stangred copy of the

acceptance letter;rlong with a co\€r letter-on lurl's letter head, rvlich
shall constihrte to [x a fornu.l contract agreernent between the hvo
parties,

13.2 Widril 7 days ofrcceipt oftlte leuer ofaward, the successfirl tender shall

sign a.nd retunt lhe letlcr of award dtrorrgh a cover letter addressed to
tlre Nltiorra.l .\scrtrblv Secretru iiu-

Sublettirrs
14.1 The srrccessfirl tcrrder shall not sublet thc contract,

Suspension and Termination
15.1 'lhe Nati<xral Assembly Secretariat may suspend the 1rrfrrmralce of any

or all of the aglecd terms and conditi<xrs by giving one week's notice in
writing to the Firm.

15.2 In case o[ any dispute, the decision of drc National Assembly Sccretariat
sha-tl be final.

15.3 The application of thesc conditions sh;rll be govemed by the laws o[
Pakistal.

l:.1.
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ANNEXL]RDII

TECHNICAL BID FORM
l. Narne ol'thc contaclor/firm:-
2. Fimr Status

(i) Individual Ourrcr
(ii) l'inn Partncrship
hlll Corrrl'arr)rr'$.tcred-

l]. Date of Lstalfishnrcnt:

4. Addrcss <-rf tailoring/shoe shop & stitchinS unil-

i. ( \rner r l'roprietor'/ Ml) / C[ Nanrc

6. l.xpcncncc

7. CNIC N".,

8. Mailing -{ddress:

10. CcllNo(s)

10. llnrailAddrcss

II. \TN NO

12. Gtil' No.

Vendor No

13. Banli N;unc & Accorurt N

(lbr whir:h statcment is encloscd)
14. Clicns clicrrt list if any as well a-s cridences ofall conu_acts.

Sr.

No.
Client Name & Address

SiCD,/ Stemp
Ovmer,tsiddcr/Company

lBeffil
@l



Ratcs
(cxclusive all

l-Lxcs)

Ratcs
(hrcludirg zrll

t-arcs)
Quarli\'

'lbtal Amount
(urcludurs allLquipmcnt (llriurd & Model)

Rs.

pcr urrit

Rs

I;rp'l'op

l)csktop (Cat-l)

Rs.

1rcr unit

Rs.

per unil

Rs.

per unit

Rs.

I)cskl()t, (( at-II)
Ils.

1rcr unit

Rs.

pcr uDil

Rs

l.ts

l)ef ur)'t

Rs.

per ulitPrurter
Rs

Its.

pcrunil

Rs.

I)cr unit

Rs

72

Annexrrre III

FINANCIAL BID

I
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UNDIiR'I'AIONG

I also certity that, I have understrxxl all the lcrurs ard conditions indicakd in

the tendcr document and hereby accept the sante completely.

Authorized qignetary of the agency

Oflicial se;rl / stamp

Dated
Place

q6#-0
,t.q$
67;l tf


